
APPLICATION FOR A VARIANCE OF LAND DEVELOPMENT 

STANDARDS FOR THE TOWN OF BEAUFORT 
Instructions: 

Please complete the application below, include all the required attachments, and 

the application fee of $300.00 and return to the Beaufort Town Hall, 701 Front

Street or P.O. Box 390, Beaufort, N.C., 28516.  Incomplete applications will not be 

processed but will be returned to the applicant.  Please contact Planning and 
Inspections at 252-728-2142 with any questions.

APPLICANT INFORMATION 

Applicant Name: 

Applicant Address: 

Phone Number:        Email: 

Property Owner Name:       

Address of Property Owner:

Phone Number:        Email: 

PROPERTY INFORMATION 

Property Address: 

15-Digit PIN:    Lot/Block Number: 

Size of Property (in square feet or acres): 

Current Zoning:   Is the property in the Historic District?  

Current Use of Property:   Residential  Vacant   Commercial   Other: 

Applicant Signature  Date of Signature 

Property Owner Signature (if different than above)  Date of Signature 

An application fee of $300.00, is to be paid by either cash, money order, or check

made payable to the “Town of Beaufort” a n d  must accompany this

application.  The complete application, payment, and supporting material must be 

received by Town Staff at least 15 working days prior to a regularly scheduled Board 
of Adjustment meeting date.

Please refer to the Town’s Land Development Ordinance, Section 3 and all other pertinent sections, for 

the information required to accompany this application. 

The Town’s website address is www.beaufortnc.com. 

OFFICE USE ONLY Revised 8/2020

Received by:      Reviewed for Completeness By:  

Date:      Date Deemed Complete and Accepted: 

http://www.beaufortnc.com/


REQUIRED ATTACHMENTS FOR A VARIANCE TO THE BEAUFORT ZONING REGULATIONS 

Please provide the following as attachments to the variance request form:  

1. A statement explaining the following:
• The specific requirements of the Town of Beaufort that the applicant is asking to be

varied (for example: the number of required parking spaces, any yard setbacks, height
of a structure etc.)  Please reference the exact chapter and section of the Land
Development Ordinance (LDO) in question.

• The EXACT amount of variance that is being requested.  For example, the reduction
of a placement of a structure by 5 feet within a setback area; a reduction of parking
spaces by 7; or an increase in the amount of permitted signage by 16 square feet, etc.

• The reason for requesting the Variance, including an explanation of why the
Variance should be considered based on the criteria outlined in Section 21-I (1) of the
LDO and any other relevant Sections of the Ordinance that may specifically pertain
to the project (see attached excerpts of the code).

2. A site plan of the property drawn to scale and includes:
• A North Arrow;
• All property lines and accurate property line dimensions;
• The adjacent streets and names;
• The location of all easements (if applicable);
• The location of all existing structures (if applicable);
• The proposed location of new or expanded structures;
• The current and proposed building setbacks from all property lines; and,
• All parking areas, landscaping, and any other requirements of the zoning regulations.

3. A TYPED list all property owners (with addresses) within 100 feet of the boundary lines of
all properties requesting the variance (notification of adjacent property owners by the Town is
required by North Carolina law).

4. Any additional materials such as photographs of the surrounding properties, elevations of
proposed structures or information that the applicant would like to present to the Board of
Adjustment relevant to the requested variance.

5. Plans or other documents submitted for the Variance should be in an electronic/digital
method as well as one paper copy.

    APPLICATIONS ARE DUE 15 WORKING DAYS BEFORE A REGULAR BOARD MEETING.



Section 21.     Board of Adjustment

I) Variances.
The power of variances is to be sparingly exercised and only in rare instances and under

exceptional circumstances and with due regard to the main purpose of the Land Development
Ordinance (herein known as the LDO or the Ordinance): to preserve the property rights of others.
No change in permitted uses may be authorized by variance.

1) Application Submittal.
An application for a variance shall be submitted to the Board of Adjustment (BOA)

by filing a copy of the application with the Town.

2) Findings for the Variance.
When practical difficulties or unnecessary hardships would result from carrying out 
the strict letter of the LDO, the BOA shall have the power to vary or modify any of 
the regulations or provisions of the Ordinance so the spirit of the Ordinance shall be 
observed, public safety and welfare secured, and substantial justice done. A 
variance may be granted only upon affirmative finding of the following:

a) Unnecessary hardship would result from the strict application of this Chapter.
It shall not be necessary to demonstrate that, in the absence of the variance, no
reasonable use can be made of the property;

b) The hardship results from conditions that are peculiar to the property such as
location, size or topography. Hardships resulting from personal circumstances,
as well as hardships resulting from conditions that are common to the
neighborhood or the general public, may not be the basis for granting a
variance;

c) The hardship did not result from actions taken by the applicant or the property
owner. The act of purchasing property with knowledge that circumstances
exist that may justify the granting of a variance shall not be regarded as a self-
created hardship; and,

d) The requested variance is consistent with the spirit, purpose, and intent of this
Chapter, such that public safety is secured and substantial justice is achieved.

K) Burden of Proof for Variances.
2) The applicant for a variance (request) shall have the burden of proof and

persuasion.

L) Board Action on Variances.
2) Granting a Variance.
Before granting a variance, the BOA must take a separate vote and vote affirmatively

by a four-fifths majority, on each of the four required findings stated in subsection I-2 of this 
Section. A motion to make an affirmative finding on each of the requirements set forth in 
subsection I-2 (see above reference) of this Section shall include a statement of the specific 
reasons or findings of fact supporting such motion.

3)Denying a Variance.
A motion to deny a variance shall be made if any one or more of the four required

findings set forth is subsection I-2 (see above reference) of this Section are not satisfied or if 
the application is incomplete. A motion to deny a variance shall include a statement of the 
specific reasons or findings of fact which were not met and therefore caused the denial of the 
variance. The motion is adopted as the board's decision if supported by more than one-fifth 
of the board's voting membership in attendance (excluding vacant seats).
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